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Course Information 
This course is designed to teach students what it means to be information literate, to be 
effective & independent researchers, and to create book reviews in a variety of formats, while 
fostering a love of literacy. In order to be considered college ready, students must become 
information literate. During visits to the library media center, students will receive formal 
instruction on how to conduct and write a proper research paper. Students will also be given 
the opportunity to select books as needed.  Reading books from a variety of genres will be 
required. This will help strengthen vocabulary, create a better writer, and broaden a student’s 
literacy scope.  
 
The American Library Association defines information literacy as being able to: 

• “Determine the extent of information needed 
• Access the needed information effectively and efficiently 
• Evaluate information and its sources critically 
• Incorporate selected information into one’s knowledge base 
• Use information effectively to accomplish a specific purpose 
• Understand the economic, legal, and social issues surrounding the use of 

information 
• Access & use information ethically & legally”  
                              (American Library Association 2000) 

 
Goals for the year: 
 

• Learn how to efficiently and effectively search Novel & NYC public library databases  
• Develop an understanding of the organization of the library media center 
• Utilize an online public access catalog (OPAC) to search for books 
• Locate fiction and non-fiction books in the library media center 
• Learn how to effectively and efficiently locate digital resources  
• Learn how to evaluate websites 
• Explore and develop skills that will help one navigate his/her way through the inquiry 

process 
• Develop skills that will foster information literacy 
• Learn the proper steps for writing a research paper 



• Learn how to use the Modern Language Association format required for all research 
papers 

• Create and write a picture book for the Ezra Jack Keats’ book writing contest 
• Develop good netiquette skills for the digital world 
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Supplies 
• 2 folders 
• Loose-leaf paper 

 
 

Grading Policy 
In this course students will not receive a 
numerical grade (school policy).  In lieu of 
a numerical grade students will receive 
one of the following: 
 
E = Excellent 
G = Good 
S = Satisfactory 
N = Needs Improvement 
U = Unsatisfactory 
 

Students will also receive a non-
numerical conduct grade (school policy) 
using a similar grading system: 
 
 
E = Excellent 
S = Satisfactory 
N = Needs Improvement 
U = Unsatisfactory 
 
* There isn’t a Good option for conduct. 

Assessment: (70%)  
o Classwork – Individual 
o Portfolio piece 
o 2 quizzes per marking period 

Participation/Preparedness/Punctuality: (30%)  
o Punctuality (points will be deducted for lateness) 
o Preparedness (points will be deducted for lack of supplies, preparedness, and 

overdue books) 
o Discussion/ Participation Rubric (see attached) 

 
Library Media Center’s Procedures for Borrowing Books 

• Students must have their Scholars’ Academy id card to borrow a book 
• All books borrowed must be returned in two weeks 
• All lost or destroyed books must be paid for or replaced  
• Report cards will be withheld when a student has an overdue book 
• Students must contact Miss Shannon if they believe a book has been returned or 

never borrowed 
• Students can only borrow and return books when Miss Shannon is in the library media 

center 



 
V: Course Syllabus, 2014-2015 
(Please note that the dates material is taught could change at times due to school activities 
and unavoidable missed classes. Examples of such are Outstanding Scholar assembly, class 
trips, a special assignment that core teachers would like students to work on and/or testing.) 
 
Term One 
Marking Period One 9/4/14-11/7/14  (Introduction Library Media Center Resources) 

• Introduction to the Scholars’ Academy’s Digital Resources (LMC) 
o Scholars’ email 
o Google Drive 
o Google Sites 
o Landing page 
o Class website / LMC Virtual Library 

o Available resources 
o Available tutorials 

• Proper use of technology when in the classroom and/or LMC 
o Learning how to care for, borrow, and return computers in the classroom and/or 

LMC 
• Effectively search the Scholars’ Academy online public access catalog (OPAC) for 

materials 
• Introduction to Modern Language Association (MLA) Format  

o Basic format (Students need this for their first LDC) 
 
Term 1 Marking Period 1 project: Create an online portfolio (Google Site) with sections for 
each class. The LMC section should include materials from our research class. 
 
Term One 
Marking Period Two: 11/10/14 – 1/30/15 

• Inquiry process (research process) using the Big 6 Model 
• Task Definition 

o Define the information problem (What information are you in need of?) 
o Learn how to search EFFECTIVELY using Google to gather basic information 

o Website evaluation 
o Identify information needed 

• Information Seeking Strategies 
o Determine all possible sources 
o Select the best sources available to you 
o Learn how to EFFECTIVELY gather information from Databases  

• Location and Access 
o Locate sources (from the Internet) 
o Find information within sources 

• Use of Information 
o Engage (e.g., read, hear, view, touch) 
o Extract relevant information 
o Paraphrasing techniques 
o Inserting quotations  



• Synthesis 
o Organize from multiple sources 
o Present the information 
o Paraphrasing techniques 
o MLA format revisited 
o Works Cited page 

• Evaluation 
o Judge the product (effectiveness) 
o Judge the process (efficiency) 

 
Term 1 Marking Period 2 project:  Add work from all subject areas to your online portfolio 
(include introduction statements for each piece of work.)   
 
Term Two 
Marking Period One: 2/2/15 – 4/17/15 (Digital Citizenship) 
• Cyberbullying 
• Effective Ways to Protect Your Privacy Online 
• Using Information Responsibly 
• Intellectual Property 
• Digital Footprint 
• Online communication 
 
Term 2 Marking Period 2 project: Create a proper Netiquette Guide (written or video).  Add 
to portfolio 
 
Term Two 
Marking Period Two 5/9/14-6/26/15 (Create digital tutorials and videos) 
• Create a research guide 

o Explain inquiry Process 
o MLA Rules 
o MLA Checklist 
o Works cited page 
o Available resources 

• Create screencast tutorials for OPAC  
• Create screencast tutorials for utilizing databases 
• Create videos for incoming 6th grade LMC orientation 
 
Term 2 Marking Period 2 project: Submit created research guide.  
 
 
 
 
 
 
 
 
 



Participation will be scored using this rubric: 
Category 
 

4   3  2  1  

Attitude Student is always respectful 
of his or her self, others, and 
teacher, has a positive 
attitude, and does not 
criticize anyone else’s ideas 
or work. 

Rarely is critical of 
ideas or work of 
others. Often has a 
positive attitude about 
the task(s). Usually 
treats others and self 
with respect. 

Often or occasionally 
has a positive attitude 
about the task(s) and 
behaves in a 
respectful manner. 

Often is critical of the work 
or ideas of others.  Rarely 
behaves in a respectful 
manner. 

Focus on Class 
Work 

Consistently stays focused 
on in-class work and what 
needs to be done. Very self-
directed. 

Focuses on in-class 
work and what needs 
to be done most of the 
time. 

Focuses on the task 
and what needs to be 
done some of the 
time. Often must be 
reminded by the 
teacher about what 
needs to get done. 

Rarely focuses on class work 
and what needs to be done. 

Contributions Routinely provides useful 
ideas when participating in 
classroom discussion. A 
definite leader who 
contributes a lot of effort. 

Usually provides 
useful ideas when 
participating in 
classroom discussion. 
A strong student who 
tries hard. 

Sometimes provide 
useful ideas when 
participating in 
classroom discussion.  
A satisfactory student 
who does what is 
required. 

Rarely provides useful ideas 
when participating in 
classroom discussion.  May 
refuse to participate. 

Working with 
Others 

Almost always listens to, 
shares with, and supports the 
efforts of others.  Students 
can feel safe volunteering in 
this student’s presence. 

Usually listens to, 
shares with, and 
supports the efforts of 
others. 

Often listens to, 
shares with, and 
supports the efforts of 
others, but sometimes 
is not actively 
listening or 
responding. 

Rarely listens to, shares with, 
and supports the efforts of 
others.  Often disrupts or 
discourages others’ attempts 
to participate. 

Preparedness Brings needed materials to 
class and is always ready to 
work. 

Almost always brings 
needed material to 
class and is ready to 
work. 

Often brings materials 
but sometimes needs 
to borrow. 

Seldom brings materials 
and/or is rarely ready to get 
to work. 

 
A. Listen to others. 

• Ask clarifying questions. 
• Synthesize information, ideas and opinions to determine relevancy. 
• Take notes. 

 
B. Contribute to discussions.  

• Ask relevant, clarifying questions. 
• Respond with relevant information or opinions to questions asked. 
• Listen to and acknowledge the contributions of others. 
• Adjust tone and involvement to encourage equitable participation. 
• Facilitate total group participation. 
• Introduce relevant, facilitating information, ideas and opinions to enrich the discussion. 
• Paraphrase and summarize as needed. 

 
C.  Participate in small and large group discussions and presentation 
                                           


